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Procedure Notice — Scheduling PE & PK students in SIM
|

Overview: All student attendance should be entered and submitted in the Gradebook application by
teachers. Recorded attendance is then moved into SIM at various intervals during the school day. Last
school year, many schools encountered issues with the movement of attendance for PE and PK
students scheduled into AM and PM classes. IMPACT has designed the following solution to resolve
this issue.

Process: Schools who have PE and PK grade level students need to schedule these students in the
‘Early Childhood Education’ subject in addition to assigning these students to a homeroom. The
instructions below outline how to schedule these students appropriately.
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Step 2:
Select the checkbox for the ‘Early
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Check the box next to both the ‘PE’ and ‘PK T
grade levels and click OK.
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Suggested steps for scheduling setup

Click on ‘Create Student Schedules’ under
Step 5 on the main Scheduling screen.
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Step 5:

Verify that ‘All Students’ is selected in the
Create Schedules dialog box. Click OK. It may
take several moments for the schedules to be
generated.

2 Create Student Schedules -- Webpage Dialog

£ | http:ffeus,sim,cps, k12,il.usiChancerysMs/Scheduling/ CreateStdSchedulesDislog. as v

Create schedules and class assignments for:

(O students with no auto-scheduled classes
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Use the Create Student Schedule process to creste student schedules for all
subjects that are configured to be auto-scheduled. &ll subjects that are
configured to be manually schedulaed are added on the Student Schedule
page.

Schedules are created based on the Change History of the student's Grade
Level and Homercom assignments.
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IMPACT Support

IMPACT technical questions should be directed to the ITS Service Desk, IMPACT Support at
(773) 553. 3925, Option 2, or via email to: impact@cps.k12.il.us

Policy and procedural questions cannot be addressed by IMPACT. Policy questions must be

directed to the managing business unit.
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